
 Narration Time

. Æ‚B»x™äÅãŠ~!ÂV67ÁkIgs~M\»ZLwì Objects _M~egZ~  00.02

: ZkkIgs~M\ZÐ�¾§b  00.08

Ã–Ô»8Ô°™,  Objects 00.11

. Å̂Üzw•Ðps™, Objects íÖ»ZEw™Æ  00.14

. Ã±™,  Objects 00.17

. ™, ungroup Ã¤z\Zzg  Objects 00.19

. ~Fç™, object ¤z\~CÙ  00.21

. Ãw•Š, Objects Zq¤z\ÆZ0g  00.24

. ZEw™gì� 3.3.4 Zzg_}M~Î^zgjy 10.04 �VëZLÉ45½ø GEzgjy  00.28

. 6±Hå Desktop ÃbÅs�&ëä "WaterCycle" ¾ 00.37

. Z[ÔZk¦k~&Zzg!Šw»8Zzg°™D�  00.42

. 6À™, "Copy" ¬!ŠwÉ™,ÔQ±545½iï EHGH�ŠÚÆnŠZcVÀ™,Zzg  00.47

. 6À™, "Paste" QÔ£6™ugOÔ±545½iï EHGH�ÆnQÐŠZcVÀ™,Zzg  00.54

! pëÜsZq�!ŠwŠNgì�  01.02

z{!Šw¹VìÔ&ëä»8Zzg°H?  01.05

! »8H�Z!ŠwZ-!ŠwÆZz6°�Zì  01.08

. !ŠwÃÉg,ZzgZkÃ!N§sv™,  01.13

. ZÏ§bÐZqZzg!Šw¯D�  01.17

. 6À™, "Copy" !Šw»ZN[™,Ô±545½iï EHGH�ÆnŠZcVÀ™,Zzg  01.21

. 6À™, "Paste" À™,Zzg - ±545½iï
EHGH�ÆnQÐŠZ×V  01.26

. Z[Ô»8G�ñ!ŠwÃÉ™,ZzgZÐ!N§sv™,  01.30

. Å»\VŠ3äc�áĝ–À»ÌZEw™M� Objectsë 01.37

CTRL + C »8™äÆn Object Zq  01.41



CTRL + V Ã°™äÆn Object Zq  01.44

CTRL + X Ã–™äÆn Object Zq  01.47

. ÀÃZq‚BŠ!N C Zzg CTRL !Šw»ZN[™,Zzg  01.50

. !Šw»8�[ì  01.55

. ÀÃZq‚BŠ!N V Zzg CTRL °™äÆnÔ  01.57

. Z[Ô!ŠwÉ™,ZzgZÐ£/(6v™,  02.02

. ZkkIgsÃgzuŠ,Zzgtw™,  02.08

. ZKegZÃb~Šz£�áï™,  02.11

. ¯N Objects ¬£6Šz  02.14

. Ã¬ÐŠzu}£6»8™, Object Zq  02.18

. ¹Vg3�ì Object Y»»8H�Z  02.22

. ZkÑÆnM\�áĝ–À»ZEw™M� . Ã–™,ZzgZÐ°™, Object Zq  02.25

. Å»8kìÔZM\ZÐ–™D� Object s™,Z¤  02.31

. ¾Zk!Šw»‚̂ps™,  02.36

. Å<å XEZÔ¬ZÐÉ™,  02.38

. Z[ÔíÖÃMD�  02.40

:�OX Arrowheads Z[™uÃZqíw6gOZJ  02.43

. Z[Ô!NâƒkÅÃŠ!™gOZzg!ŠwÃgN™äÆnZkzÃZ0gÅ§segr™,  02.50

. ZÐ(Z™äÆnÔZkzÃ!CÙÅ§segr™,  02.57

. ZkZkzÃ(Z™äÆnÔ¬É™,  03.00

. Z[™uÃZqíwÆZz6áYN  03.04

. nZqaÃgÆ‚BZqgNËsZkz™uÅâu6��ì  03.07

»ÅŠ!NÔ!NâƒkÅŠ!ñgOZzgZkzÆíw»ZEw™ÆÔZÐn "Shift" Z[ÔÅ1ge6  

. egr™,
03.14



ÅŠ!D�Ôì:? Shift »‚̂ps™äÆnt¹M‚yìZ¤M\  Object 03.25

. ë� "Dynamic Resizing" Å̂Ãps™äÃ Object íÖ»ZEw™Æ  03.32

. Zk»Èì�ëÇeö»ZEw7™gì�  03.38

. »ZÝ~‚Kps™*ëMÐÆkIg�~ZÐ  Objects 03.42

. ÅahZð(JD� rectangle lª  ZÏ§bÐZk  03.47

. ÅŠ!NZzgZÐZz6egr™, Shift É™,ÔÅ1ge6   Rectangle 03.52

. !g6ŠB "Status" egZz&zÆn  03.59

. $wYD� dimensions »*\$s�ÔZ�Šª rectangle â™̂,�ZM\  04.03

. !g£x~Zzg,~p~ÃªCÙ™@ì  "Status" 04.09

. Z[!ŠßVZzgÎg`Ã6�VÃg;ìz(±™D�  04.16

. !ŠßVÅÙ|ÆnÔZ7!NÐŠZN§s�Šï�  04.20

. NU™, 1 �Šg`™äÆnÔZk!ŠwÃÉ™,Ôe.ÞÀ™,Ô  04.29

. ZÏ§bÐŠv!ŠßVÃÌ�Š,  04.36

. É™,ZzgZÐÎg`ÆZz6gO 4 Z[!Šw  04.44

. Îg`Æú­ÆnÔ!Šw6ŠZcVÀ™Æ±545½iï EHGH�ÅB  04.49

. É™, "Send Backward" 6À™,Zzg  "Arrange" 04.55

. Z[Îg`Æúì 4 !Šw  04.58

. Ãñ�Š{µÆú�Šêì Object Zq  "Send Backward" 05.02

. ÃÉ™,ZzgZÐÎg`ÆZz6gn� 3 Z[!Šw  05.07

. É™, "Send to Back" 6À™,Zzg "Arrange" ±545½iï
EHGH�ÆnŠZcVÀ™,Ô  05.12

. ŠzâVÆúì 4 Z[Îg`Zzg!Šw 3 !Šw  05.18

. WwÃMy~µ6�Šêì  "Send to Back" 05.23

. !Šw�s[~Š3ðŠ}gì�z,±™*¹M‚y��ì  05.28



"Bring 6À™,Zzg "Arrange" »ZN[™D�Ô±545½iï EHGH�ÆnŠZcVÀ™,Ô 4 ¾!Šw  

. É™, to Front" 

05.32

. WwÃ«µ6áM@ì  "Bring to Front" 05.40

ÉForward" 6À™,Zzg "Arrange" É™,Ô±545½iï EHGH�ÆnŠZcVÀ™,Ô 3 Q!Šw  

. ™,
05.44

. WwÃZqµMÐáM@ì  "Bring Forward" 05.52

.. 6gO 1 É™,ZzgZÐ!Šw 2 Z[Ô!Šw  05.57

. !Šw�s[~ªCÙ�z,±�  06.01

Z[!ŠßVÐ�kU,  06.07

. »ÅŠ!N Delete Q�É™,ZzgÅ1ge6 . À™, - t™äÆnÔ!ŠwÉ™,Zzge.Þ  06.10

. ZkwÆn�VkIgsgzuŠ,  06.23

. ZqŠZ]{ÔZqaÃgZzgZq*g{¯NZzgZ76nªCÙìz,±™,  06.26

. �~ÐCÙWBÃÑÍ™, arrange ÃÉ™,Zzg object CÙÚª  06.32

. ŠB�CÙWBÐªVÅFKù$rì  06.38

. WBÃs™, "sent to back" Zzg "bring to front" gOZzg object Z[6Zks[~ªCÙìÔz,  06.44

^~z,Šg|�h, Water-cycle Z[�Zks[~ªCÙìÔ  06.53

. ë�uZkzZzgZqZ&½k5Òð GF×»ZEw™ÆZqŠg|¯NÐ  06.59

. 6À™ÆegZ~Zq*£�áï™, Slide ZzgQ  Insert 07.05

. tøg~Ãb~Zq*£�hu  07.11

. É™, "Block Arrows" Iw!gÐ Drawing Šg|»ÚŠ3äc  07.15

. É™, "Split Arrow" Šø[ªVÃŠÚÆngL({@y6À™,Zzg  07.21

. ™uÃ£6gOÔ!NâƒkÅÃŠ!™gOZzgnÅZzg)g}Å§segr™,  07.28

! M\äŠz�ápVÆ‚BŠg|»Ú¯1ì  07.35

¾�ác~iV�h,  07.39



. É™, Stars Ð Drawing toolbar 07.42

. É™, "Explosion" QÔgL({@y6À™,Zzg  07.45

£6YNÔ™uÃZkzÆ!NÃä6gOÔ̂¯äc!NâƒkÅÃŠ!ägOZzgŠZN draw Z[Ô  

. §segr™,
07.51

! ÂëäŠg|~í�hŠb�  08.01

. ëZk̂ÃŠg|ÅŠZN!iz~Ì»8™,Ð  08.04

. ^É™,  08.09

. Š!N CTRL + C keys »8™äÆnÅ1ge6  08.11

. Š!N CTRL + V °™äÆn  08.15

. ë̂ÃŠg|ÅŠZN!izÅ§sv™,Ð  08.19

! ëäZqŠg|¯1ì  08.22

. Z[Šg|É™,ZzgZÐnv™,  08.25

! ÜsŠg|»ÚnY@ì;í7  08.28

. Å§bcgMæ�gì� Objects �VŠg|»ÚZzgŠzíZ  08.32

. Šg|ÆãÃzZ:�Våz;Vv™D�  08.38

. H��Šg|ÆãÃZzgŠzÂVÃZq{~¦¾§b™,  08.41

. 6ÑÍ�YNÏ Objects ¤z\~ÃðÌp~Zk¤z\ÆZ0gÓx  08.47

. É:� Objects ¬£6À™,ÔTÐ�ÃðÌ  08.53

. 6À™, "Select" Iw!gÐ Drawing QÔ  08.58

. ™uÃ£6áYNZzg£6À™,  09.02

. É�YN Objects Z[!NâƒkÅŠ!ägOZzgegr™,ÔTÐ�Óx  09.05

. ŠBÐ dotted rectangle M\Zq  09.11

. ÆZ0gÉ�V rectangle ZkObjects Zk!]»D¯N�Šg|ÆÓx  09.14

. ÃÉ™M� Objects ÅŠ!™ZzgQCÙq6À™äÐÔŠzcicŠ{ Shift �Šwîg6ÔM\  09.20



. É™, "Group" ±545½iï
EHGH�ÆnŠZcVÀ™,Zzg  09.28

. 6À™, object Z[Šg|ÆËÌ  09.32

. »z�V object íÖªCÙ�D�Ô��z{Zq  09.36

. 6Z[Zq{Å§bcgMæ�@ì Objects Zy  09.40

™äÆnÔŠg|ÃÉ™,ÔŠZ×VÀ™,Zzg ungroup Å§b Objects Z7Z  

. É™, "Ungroup" 

09.45

. Å§bcgMæ�D� Objects ���Zzg&Z ungroup Z[  Objects 09.52

. ™, group Z7QÐ  09.56

. É™, object ÅŠ!NZzgZqÆ�Zq  Shift 09.58

. É™, "group" ŠZcVÀ™,Zzg  10.03

. Šg|ÃZL}egZÓ£6»8™,  10.06

Š!N V Zzg Ctrl Š!NÔ£6À™,Zzg°™äÆn C Zzg Ctrl Å<å XEZ»8™äÆn  10.10

ÂëH™,Ð? . ÃFç™*eT� object Z[�Ûn™,Ô�¤z\~ëZqZ!  10.17

. G%ZÐ™ä»ZqM‚y§iŠ3@�V group ZzgQÐ ungroupÃ Objects~ 10.23

. É™,Zzg±545½iï EHGH�ÆnŠZcVÀ™,  group 10.30

. É™,  "Enter Group" 10.33

. )dw��� Objects â™̂,Ô�¤z\Æ!CÙÓx  10.35

. ~Fç™M� objects Üs¤z\ÆZ0gÆ  10.39

. !5ÕäIMMÔŠg|ÆŠZN§sÆíÃÉ™,ZzgZk»‚̂Á™,  10.43

. Š!NÔZzgWÐá Ctrl + 'Z' Z&z™äÆn  10.51

. egZÓ~ÖYñ Water-cycle Z[Ô�Šg|»‚̂Á™*�ÇTÐ�t  10.56

. ñhÐ!CÙM*�Ç "Edit" Å<å XEZ�¤z\Æ  11.02

. É™, "Exit group" ¤z\Ð!CÙMäÆnÔ£6™ugOÔŠZ×VÀ™,Zzg  11.05

. ñhÐ!CÙ� "Edit" ë¤z\Æ  11.13



. ŠZNíw6áYN - Šg|É™,Zzg™uÃn  11.16

. ™u‚̂ps™äÆZkz~$w�Y@ì  11.21

. ZkzÃZ0gÅ§segr™,  11.24

! Zzgëä7g}Šg|»‚̂Á™1ì  11.26

. Zk¦k~&ZzgŠg|�áï™,  11.29

Š!N "V '. Zzg Ctrl ÔZzg°™äÆn&!g C Zzg ctrl Šg|É™,Zzg»8™äÆn  11.32

. tŠg|Å&»\V¯Š}Ç  11.39

. Z[ëZ7£/(6v™,Ð  11.41

. Zk»xÃÓxŠg½VÆnŠCÙZN  11.45

. Ð¯ì Objects Z[ÔÂzgìÔ�CÙŠg|&  11.51

. CÙŠg|ÌpŠÐZq¤z\�@ì  11.55

. »¤z\¯1ì Objects ëä  11.58

. egZÓ~Z[0ãÆK»ZŸ†™D�  12.01

. »ZŸ†™D� curve ÆMÐZq@y»ZŸ†ZzgQZq rectangle 0ã»ZWŠ¶ÆnÔë  12.04

. É™, "Basic shapes" Iw!gÐ "Drawing" Zq@y¯äÆnÔ  12.12

. É™, "Right Triangle" gL({@y6À™,Zzg  12.18

. ÆMÐgO rectangle ZÐ¯NZzgZk  12.24

. ¯D� curve Z[0ãÅu¤òÃªCÙ™äÆng8Ð½ZZq  12.28

. Ô6À™, "Freeform Line, Filled" Z[ . É™, "Curve" Iw!gÐÔ  "Drawing" 12.34

. Q™uÃ@yÆƒÐZz6gOÔ!×VâƒkÅŠ!ägOZzgZÐnegr™,  12.42

. Zk§b±™,ÔTÐ�tÔ0ãÅ§bÃMñ  Ã  curve 12.49

¯D�  Æîg6¤z\ object ‚B0ã¯D�Ô¾Z7Zq - Zqcurve @yZzg  12.56

. 6À™, Select Iw!gÐÔ  Drawing 13.03



™äÆnegr coverÃ curve Z[™uÃ£6áYNÔ!×VâƒkÅŠ!ägOZzg@yZzg  

. ™,
13.07

. É™, Group ŠZcVÀ™,Zzg  13.16

. »ãŠ~{�¯1ì Water-cycle ëä0  13.18

. �VM\ÆnZqZzgwì  13.23

. Zk¦kÃpŠÐ¯N  13.26

. ZÏÆ‚BëegZ6ZkkIgsÆZ!xÅ§sM��  13.30

: M\ä5�¾§b . Æ‚B»x™ä6ãŠ~!ÂVÃ5 Objects ZkkIgs~ÔM\ä  13.33

. Ã–Ô»8Ô°™,  Objects 13.39

. »‚̂ps™, Objects íÖ»ZEw™ÆÜzw•Ð  13.42

. Ã±™,  Objects 13.46

™, ungroup )¤z{È~(Zzg group Z
+B5»4ø
EEGH»  13.48

. ~Fç™, Objects Zµ - Zq¤z\ÆZ0gZµ  13.50

. Ãw•Š, Objects Zq¤z\ÆZ0g  13.53

. qgzfs�6Šø[zi-ŠB  13.57

. t7ÁkIgs»Ü�™@ì  14.01

. Z¤M\Æ0kZh�zeB7ìÂM\ZÐeZ!h™ÆÌŠNM�  14.04

7ÁkIgs6z��  14.08

. 7ÁkIg�»ZEw™D�ñzg¤\Ì`Cì  14.11

. �MyÑí±0k™D�ZyÃ_5åEMÌŠï�  14.14

. 6K contact@spoken-tutorial.org '×h¥â]Æn  14.18

. å6z�»zì - Z} - I- 7ÁkIgs6z�Nu  14.24

ÅæŠÐYg~ìX ICT Æ̧ò(u&g=  Z̈ãz‚bzF¹  tÓ#ÖyÅziZg]'Zñ 14.28

mailto:contact@spoken-tutorial.org


. spoken hyphen tutorial dot org slash Zku6'×h¥â]Zk�6Šø[ì  

NMEICT hyphen Intro.

14.36

SkZh2»FÀZzgœZÈ~~äªzY>ØZ£äÅìXøg}‚BÑq�äc¹]¾æ INtX 14.47


